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MESSAGE FROM CHAIRMAN

MS. Annie Nagarkoti
ChairPerson
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Diamond Shrestha
Chair Person



MESSAGE FROM MANAGING DIRECTOR

Mr. Diamond Shrestha
Managing Director
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Sushant Shrestha
Managing Director



OUR TEAM
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SERVICE

Overseas Recruitment
Civil/Architecture
- Mason (Plaster, Block)
- Mason (Tiles)
- Rod Binder (Steel Fixer)
- Shuttering Carpenter
- Plumbing (Pipe Fitting 
  Sanitary work)
- Aluminium Fabrication
- Gypsum Ceiling
- Labour

Mechanical
- Automobile (Diesel & Petrol)
- Auto Electrician
- Machinist (Turner)
- Pipe Fabrication
- Industrial Pipe Fitting
- Steel Fabrication
- Sca�folders

DENTING & PAINTING
- Sand Blasting
- Building Painting
- Industrial Painting

GARMENTS & TEXTILES
- Patron Maker
- Cutting Master
- Production Manager
- Supervisor
- Tailors
- Checker/HelperMedical/Paramedical

- Consultants
- Surgical
- Nurses
- Technicians

Security
- Residential/Private Security
- O�cial/Bank Security
- Industrial Security

Cleaning & Housekeeping
- O�ce Boy
- Cleaner (Hospital, School,
- Mosque, O�ce etc.)
- Housekeeper
- Care Giver

Power/Gas/Water Treatment Pero 
Chemical Plants (Exclusive 
Category)
- Engineers
- Technicians
- Operators
- Chemist & Analysts

Electrical
- General Electrician (House
   Wiring)
- Electrical Line
   Maintenance (Industrial)
- AC & Refrigeration
- Motor Welding



HEAVY EQUIPMENTS
- Operators – Dozer, Fork lift, Roller,      
   Payloader, Back Hoe
- Operators – Crane
  (Mobile/Crawler/Hydraulic)
- Driver – (Trailor/Drump Truch/
   Light vehicles)
-  Mechanics – (Heavy/Light 
- Equipments, Under Chasis)
- Tyremen
- Denters
- Painters
- Moulders
- Helpers

ADMINISTRATION
- Project Manager
- Public Relation Manager
- Chartered Accountants
- Accountant/Cashier
- Secretary/Executives
- Clerk/Typist/Receptionist
- Sales Personnel/Store Keeper
- Computer Operator

AGRICULTURE & PLANTATION
- Farming
- Livestock
- Fishery
- Poultry
- Bee Keeping
- Floriculture

HOTEL & HOSPITALITY

- Western, Italian, Chinese food
   production (cooking and preservation)
- Food & Beverage Service (waiter, Bartender)
- Front O�ce Management  
  (receptionist, call operator)
- Room Boy/Laundry 
   Man/Cleaners

WELDING
- Normal Welding (Arc & Gas)
- Welding 1G to 4G
- Welding 6G
- Welding TIG
- Welding MIG
- Welding Gas

MANUFACTURING & PRODUCTION
- Electronic Production
- Plastic & Rubber Production
- Furniture (Wooden & Metal)
- Mechanical Spare Parts



DEPLOYMENT PROCEDURE

1. Documents Needed from Your Company for Processing and Accreditation with Our Ministry of Labour (MOL):
Original Visa Advice
Consulate Letter
Demand Letter
Power Of Attorney
Dual Employment Contracts
Block Visa or Visa Quota
Copy of Company Registration or Photocopy of Employer’s Passport (for individual employer)

2. Manpower Pooling:
Upon an acquisition of your manpower request prior to the receipt of the requirements listed 
in item 1 above, we will begin the pooling of the contract workers. Aside from our present 
pool, possible shortage may be aided with the following procedures:
Print and Broadcast Media Advertisement
On-the-spot-sourcing (City and Provincial)
Our Highly Quali�ed Agents
Recommended Personnel

3. Selection of Contract Workers 
The mode of selection of contract workers may be executed under the following procedures:
Selection by Employer or through his Authorized Representative:
By this routine, the Employer or is authorized representative may conduct personal interview 
here in company’s o�ce and �nally select the most competent workers from our manpower 
reserve.

Transmittal of Resumes:
Your Company may require us to send to you the Resumes of all Prospective candidates who 
pass the pre-quali�cation interview and testing conducted at our end. In such cases, the 
name of the successful candidates may be relayed to us via phone or fax or email.

Agency Selection:
You may authorize our Agency to select quali�ed workers fully guaranteed by us.

4. Full Documentation Assistance for Selected Candidates
We provide the selected applicants’ assistance in securing the travel documents required by 
both Labour O�ce and Embassy, like Trade Test, Authenticated credentials, Passport, Police 
Clearance, Medical Certi�cate, Overseas Employment Certi�cate and Exit Pass. This will also 
 



Clearance, Medical Certi�cate, Overseas Employment Certi�cate and Exit Pass. This will 
also include Pre-departure Orientation Seminar wherein the worker will have to under-
go a comprehensive brie�ng on the working and living condition, customs and tradition, 
laws and regulations in the country of destination.

5. Periodic Progress Report
Update report on status of the workers’ travel paper shall be transmitted to the employer 
regularly. Flight details shall be furnished one day before departure to ensure that some-
body from the employer’s part will assist the arriving sta� at the airport of destination.

6. Repatriation
Our duty is sending only the well-selected and competent applicants in order to meet 
the job requirements of its employer. However, there are causes beyond control that the 
contracted worker repatriated, within three (3) months probationary period, our compa-
ny guarantee the worker’s capabilities primarily their physical, mental and techni-
cal-know-how to this point, we will appreciate very much to hear from you and upon 
your request, we will send more detailed information on the prevailing salary and other 
terms and conditions for your reference.

7. Communication with Customer:
We usually communicate with our customers through di�erent means and methods 
such as phone, fax, DHL and electronic mail and the address is available on the contact 
us page.

8. Documentation
The documentation process consists of necessary documents of the employers such as –
Demand letter
Power of attorney
Agency agreement
Recruitment agreement
Guarantee letter         
Contract of the workers

Pre Selection

The pre selection process involves advertisement in local mass media in 
order to inform potential applicants about the job. Some applications 
we draw from our existing data bank. The pre-selection is done by our 
company management assessing the capability/competency of the 
individuals so as to meet employer expectation.

Final Selection

In general, �nal selection is made among those selected in preliminary 
stage, through direct interview taken by the Employer Company or its 
representative.  It comprises of oral as well as practical trade test. Many 
companies authorize our agency  to do �nal selection on their behalf. 
Sometimes skype interview is also conducted in employer’s consent.

Trade Test

Trade test are conducted by competent testing board and committee 
consisting of professionals, experts and instructors at the concern’s 
Trade Test Centers.

Medical Checkup

A medical board, including psychiatrists, conducts check-up of selected 
candidates. Candidates are sent to the doctor/ hospital/clinic nominat-
ed by the embassy of the respective country which is approved by the 
Nepal Government medical board as advised by the employer, for the 
examination.

Documentations

We assume the responsibility of accumulating necessary documentations 
of medically �t candidates. Required documents are passport, photographs 
and related certi�cates so as to meet their job speci�cations.  We merely do 
not gather documents, but try to check the authenticity of these docu-
ments to our best.

Applications & receipt of Visa
Selected candidates visa application is made in the respective Embassy as 
authorized by the Employer. The process varies country to country. Upon 
receipt of visa, we initiate departure procedures of the workers.

DEPARTMENT OF LABOR/PROTECTOR OF EMIGRANT PROCESSING

1.  Once upon receiving visa from the Employer Company, we get candi 
 dates to do mandatory insurance amounting to Nepalese Rupees   
 600000 by paying required insurance premium amount under For  
 eign Employment Insurance Scheme.

2.  We apply for Department of Labour approval, which takes about 4   
 working days to get �nal approval from there.

ORIENTATION
After getting con�rmed joining ticket from the employer, before deploy-
ment, candidates attend orientation class conducted by our company man-
agement. It is most prominent factor for the Employee to know the working 
condition, political condition, climatic condition, socio-cultural values, rules 
and regulation of their destination country for their adaptability towards 
work. So the orientation program is held to give them necessary informa-
tion based on the recruitment. The orientation directs them to maintain 

good circumstance and motivates them to their duties and responsibilities.

DEPLOYMENT
Total deployment period would be 30-45 working days in maximum driven 
by visa quantity and both parties consent.

Once we get �nal approval from concerned authorities we request the Em-
ployer to provide joining ticket for the earliest available date.

Guarantee
When we recruit workers to our clients, upon the provisional period we guar-
antee for worker’s

1. Medical Fitness
2. Readiness to do assigned duties
3. Pro�cient to the assigned job.

Follow Up
Our responsibility does not end on deployment of workers. We make sure 
workers properly joined the company, started work, get salary and other 
facilities as speci�ed in agreement paper, which was signed/consented by 
workers before departure & the most important things, their performance 
meets the Employer’s expectation as well.



WHY NEPALESE WORKERS?

Over the past few years, a growing number of employers from Overseas countries are 
paying ther eftertion to Nepal rar recruitment of manpower 10 cope with the creasing 
requirement of marpower in their countnes

The fact that Napaise people are committed to their duties and responsibilities cannot 
be denied because of which countnes especially from the Middle East and East Asian 
cour thes have shifted their interest towards Nepalese merpower byrecruiting them in 
diferent categories. The reason could de�nitely be the honesty, hard work loyalty disci-
pline and above a commentment

Marpowers in Nepal ang comparatively more cost e�ective and their hring cost is lower 
as compared to other countries. All categories of workers such as professionals skelled 
semi killed and unskilled almost in all neids are readily available for immediate place-
ment

Nepalese workers are laborious and sustain their working capability even in the most 
arduous conditions

Nepalese workers discharge ther duties relentlessly without hitch and without any kind 
of discontent

The Nepalese people are peace-loving smple-minded dedicated and extremely loyal to 
ther employers have high sense of responsibilities and decipline and discharge their 
duties
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